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1. O6mue nosioskeHust

1.1. Hacrosiuuit ITopsiiok ydera MEKPOLOBPEXIEHUH (MUKPOTPaBM)
paborarkos MBOY COII Ne4 (nanee — INopsinok) onpenesnsier [IPOLERYPY
y4€Ta U pacCMOTpPEHHE OOCTOATENBCTB W HPHYMH, MPUBEALIUX K
BOSHMKHOBEHHUIO MHUKPOIOBPEXKICHUH (MUKPOTpPaBM) PabOTHUKOB C IIEJIBIO
COBEPIIECHCTBOBAHUS BHYTPCHHUX MPOLECCOB YIIPABICHUsI OXPAaHON TPyJAa B
MBOY COII Ne4 (nmamee — opraHusanus) u [IPENYTIPEIKICHHUS
IIPOM3BOJCTBEHHOTO TPaBMAaTHU3Ma.

1.2 Vder  MUKpONOBpeXJIeHWi  (MUKPOTpaBM)  paGOTHHKOB
OCYIIECTBJIACTCS IIOCPEACTBOM cOOpa M perucrpauuu HHGOpPMAaLUd o
MHUKPOTIOBPEXACHUAX  (MHUKPOTpaBMax),  HCXOHI W3  CHENU(HUKH
ACSATEIBPHOCTA  OPraHM3alliy, JOCTH)XEHUM COBPEMEHHOM HaykKu o
HAaWTyYIINX MTPAKTHK.

1.3. VYder wmmkponospexaeHuii (MHKPOTpaBM) paGOTHHKOB W
paccMOTpEHHUS OOCTOSTENBCTB U IPUYHH, IPUBEAIIUX K MX BOSHUKHOBEHHUIO,
OCYIIECTBIIACTCS pPA0OTHUKOM, HA3HAYEHHBIM [PHKA30M PYKOBOIHUTEIS
OpraHHU3alUH ([lajee — OTBETCTBEHHbIN 38 MUKPOTPABMBI), B COOTBETCTBHUH C
Iopsinxom u 3aKOHOAATENECTBOM PO,

2. Kakne mukponospe:xieHusi (MHKpOTPaBMbl)
PaGoOTHHKOB MOMJIEKAT yUeTy

2.1. Ilox MHKpONOBPEXACHUSIMU (MUKPOTPABMAMHE) [IOHHMAIOTCS
CCauHbl, KDOBOMOATEKH, YIUIMObI MSAIKMX TKaHEH, TOBEPXHOCTHBIE PAaHbI U



ApyTHe IOBPEXACHWS, IOIy4YEeHHBIE PaOOTHMKAMH H APYIHMM JIHIAMH,
YYaCTBYIOLIIMMU B  IIPOM3BOJACTBEHHOW JEATENILHOCTH  OpPTaHU3alIlVH,
YKa3aHHBIMM B YacTH BTOpOM crateu 227 Tpymosoro xoxekca Poccuiickoit
@epmepanyy, IOpY HCHONHEHWM MMM TPYAOBBIX OOS3aHHOCTEH WITH
BBIIONHEHUH KaKOH-MMO0 paboThl o mopydeHuio pabortomarens (ero
IPEACTABUTENSA), a TaKkXe IPH OCYLIECTBICHHM HWHBEIX IPAaBOMEPHBIX
nercTBul, OOYCIOBIEHHBIX TPYHOBBIMH OTHOINEHUSAMH ¢ paboTomaTeleM
b0 CcoBEpIIaEMEIX B €ro HHTEepecax, He IIOBIEKIIHE pPacCTPOHCTBA
30POBbS WJIM HACTyIUICHHE BPEMEHHON HETPYyHOCHOCOOHOCTH (nanee —
MHUKPOTPaBMEI pPaOOTHHUKOR).

3. OcHoBaHHUA yuyeTa MUKPOTPABM PaGOTHHKOB

3.1. OcHoBaBHMeM I PErHCTPAlliK MHKPOTPAaBMbI pabOTHHKA W
paccMOTpeHHs OOCTOATENBCTB U HPUYHH, IPUBEIIINX K €€ BO3HUKHOBEHMIO,
ABNIETCS OOpallieHHe IIOCTpPallaBIIero K CBOEMY HEIOCPEICTBEHHOMY WA
BBIIIECTOSAMIEMY DPYKOBOIUTENIO, OTBETCTBEHHOMY 32 MHKPOTPAaBMEI B
YCTHOU HJIW TMCEMEHHOM (hopMe.

3.2. IlocrpagaBuinii BIpaBe OOpaTUTBCS 332 HEOOXOIAMMOM IEPBOA
ITOMOITBIO U (HJIN) METUITMHCKOH ITOMOIIBIO.

3.3.  OnoBemieHHBIM HENOCPEACTBEHHEIA WM  BBIIIECTOSIIAN
PYKOBOJUTENE IIOCTPAJaBIIEro He3aMeIIUTENbHO HHOOPMUPYET JHOOBIM
INOCTYIHBEIM  CIIOCOOOM  OTBETCTBEHHOTO 3a  MHUKPOTpPaBMBL  Ilpu
HH(POPMUPOBAHUH COOOIIAETCS: _

« (baMmmmd, UM, 0T4eCTBO (IIPH HATMYKHN) OCTPaJaBIIeEro paboTHHKA,

IOIDKHOCTB, CTPYKTYPHOE TIOJIpa3fielieHue;

¢ MECTO, 1aTa ¥ BpeMs IIONIy4eHHs paOOTHUKOM MUKPOTPABMEL,
« XapakTep (OIHMCaHUE) MUKPOTPABMEL,
e Kpatkas HHGopMamysi 06 00CTOATETHCTBAX IMOIYUEHHS PaGOTHHKOM

MUKPOTPABMEI.

4. PaccMoTpeHne 0GCTOSITEILCTB M IPUYHH MUKPOTPABMbI paGoTHHKA

4.1. Ilpm mnomyueHuu wHpOpPMAUUKA O MHUKPOTpaBMe pabOTHHKA
OTBETCTBEHHBIA 3a MHKPOTPaBMBI paccMaTpHUBaeT OOCTOATEIRCTBA U
TIPUYXHEL, IPHUBEAIINE K €€ BOSHUKHOBEHHIO, B CPOK 10 3 pabouwx JHEH.

4.2. IIpu BO3HUKHOBEHUU 00CTOSITENBCTB, 00BEKTHUBHO
MPENSTCTBYIOIIMX 3aBEPIIEHNIO B yKa3zaHHBIM B nysKTe 4.1. TTopsmgka cpok
paccMOTpeHHus OOCTOSTENhCTB W MPUYKH, MPUBEANINX K BOZHHKHOBEHMUIO
MHUKPOTpaBMBl pab0OTHHKA, B TOM 4YHCIE II0 IPUYMHE OTCYTCTBHS
OOBACHEHHS  IIOCTpafaBIlero  paboTHHKA, CPOK  paccMOTpPEHUS
00CTOATENECTB U NPHUYMH, IPUBEJIINX K BOIHUKHOBEHHIO MUKPOTPABMEI
paboTHHKa, IPOATIeBaeTCs, HO He Golee ueM Ha 2 pabounx JHs.



4.3. Tlpu paccMOTpeHHH OOCTOATENBCTB W IPUYMH, IPUBEIMIMX K
BO3HMKHOBEHHIO  MHKDOTpPaBMBI  pabOTHHKA,  OTBETCTBEHHEIA 32
MUKPOTPaBMEI BIIpaBe:

. sampammBaTe  OOBACHEHWE  IIOCTpajiaBIiero  paboTHHKA 00
006CTOATENBCTBAX IOOLIM JOCTYIIHBIM CITOCOOOM, B TOM YHCIE
IIOCPEICTBOM 3JIEKTPOHHOI'O JOKyMEHTO000pOTa;

+ TIPOBOJUTE OCMOTP MeCTa IIPOUCIIECTBH]S,

« (dukcupoBath O0GCTOATENBCTBA IPOMCHIECTBHSA IIyTEM O(QOPMIIEHHS
cxeM, MPOBENIeHUS (POTO- ¥ BUICOCHEMKH;

e TIIPHBIIEKATH IIOCTPAJaBIIEro pabOTHWKA JIMYHO WM Yepe3 CBOUX
IpENCTAaBUTENeH, BKIFOUas IIpefcTaBuTeNed BLIOOPHOrO OpraHa
HEPBUYIHON PO COIO3HON OpraHv3aluy;

 IIPUBJIEKATH HETIOCPEICTBEHHOIO MM BBIIECTOSIIEr0 PYKOBOAUTENS
MTOCTPafaBIIIero paboTHUKA, PYKOBOJIUTEIS CTPYKTYPHOT'O
TOJIpa3IeTIeHHUS;

e IIPOBOIUTH OIIPOC OUEBUIIIEB.

4.4, TTocTpamaBiivii paOOTHUK MMeEET NPaBO Ha JIMYHOE y4aCTHe WU
y4acTHE dYepe3 CBOWMX IIpefcTaBUTeNlell B pAcCMOTPEHMM IIPUYMH |
00CTOATENBCTE COOBITHM, MPUBEAIINX K BOSHUKHOBEHUIO MUKPOTPABMEL

5. OgopMmiteHne HTOFOB paccMOTPEHHs] OOCTOATENLCTB H IPUYHH
MHKPOTpPaBMbI pa0oTHHKA

5.1. Tlo pesynbraTam neiicTBuM, ykasaHHBIX B pasgene 4 Ilopsnxa,
OTBETCTBEHHBIN 38 MUKPOTPABMBI COCTaBISAET CIPABKY B DIIEKTPOHHOM WIIH
O6ymakHOM Bue o dhopMe 13 npuioxeHus 1 k Ilopsaky.

52. CopaBka  3aBepdercst  HOMMKCBI0  OTBETCTBEHHOIO 32
MUKPOTPaBMEL.

5.3. OTBeTCTBeHHBIM 32 MHUKpPOTpaBMBI 005f3aH O03HaKOMUTb
IOCTPAJIABIIIEro PabOTHHUKA C pe3yIbTaTaMi PaCCMOTPEHHS OOCTOATENBCTB U
OPHYKH, NPUBEIIINX K  BO3HUKHOBEHHIO  MHKDPOTpaBMEBL — Daxr
o3HaKOMJICHUS O(QopMIsieTcsl IIOMETKOM Ha CIpaBKe C HOANHCHIO
OCTPaaBIlero pabOTHHUKA U NaTON O3HAKOMIEHMS.

5.4. [Tpu HeoO6XOOUMOCTH OTBETCTBEHHEIH 3a OXpaHy Tpyha IIPOBOJUT
BHEIUIAHOBBIM MHCTPYKTaX C IIOCTPafaBIINM paOOTHHAKAM.

5.5. OTBEeTCTBEHHEIN 32 MUKPOTPaBMBI PETHUCTPUPYET MHUKPOTPaBMY
paboTHHKA B XXKypHaie, oQOPMICHHOMY IO 00pasily W3 NPHIOKEHMI 2 K
[Topsanxy.

5.6. TTo uToram paccMOTpeHUs: 0OCTOATENHCTE M IIPUUXH, IPUBEALINX
K- BOSHUKHOBEHHIO MUKPOTPaBMBI pa0OTHMKA, OTBETCTBEHHEIM COCTABIISIET ¢
yuacTHeM PYKOBOJUTENS CTPYKTYPHOTO MOApasHeNeHUs OCTPalaBIIero
" pabOTHHWKA, OTBETCTBEHHOIO 32 OXPaHy TpyHa IIPOEKT IIEepeyHs
MEPOIPUITHH 10 YCTPaHEHUWIO IIPUYUH, IPUBENIINX K BO3HHUKHOBEHHIO
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MHEKPOTPABMBI pabOTHYKA, B TedeHne 7 paGounx mued co mus YTBEpXKIeHUS
CIIPaBKH. ‘
5.7. Ilpu HOATOTOBKE HepedHs MEPONIPHUITAN YUIUTHIBAIOTCS:
¢ 00CTOATENIBCTBA MONyUCHHUS MHUKPOTPaBMBI, BKIIFOUAsl HUCIIOIB3YyEeMble
obopyioBaHye, HHCTPYMEHTHI, MaTepualsl ¥ Chipbe, IPUEMbl PabOTEHI,
YCIIOBHA TPy[a, ¥ BO3MOXKHOCTh HX BOCIPOU3BEIEHMS B CXOKUX
CUTyalnsAX WM Ha IPYTUX Pabounx MecTax;
* OPraHM3alMOHHBIE HEJOCTATKH B (YHKIMOHHPOBAHWM CHCTEMbI
YIpaBIeHUs OXpaHOH Tpyaa; :
» Ousuueckoe COCTOSHEE pPAaGOTHHKA B  MOMEHT IOy YeHUST
MUKPOTPaBMEI,
* MEPEI 10 KOHTPOIIIO;
* MEXaHM3MBI OUEHKH d(Q(QEKTUBHOCTH Mep 10 KOHTPOIO U PeaH3ariii
IPOQATAKTHIECKIX MEPOTIPHSITHIL,
5.7. OrBercTBeHHBIH 3a MHUKDPOTPABMBI  MPEACTABIIET IIPOEKT
TepetHs, YKasaHHOr0 B myHKTe 5.5. Ilopsaxa, Ha YTBepXKIEHHe
PYKOBOJIUTENIIO OPTaHU3aLiH.

6. Ilopsiaok 1 cpOKH XpaHeHust KOKYMEHTOR

6.1. OTBeTCTBeHHBIN 3a MEKPOTpaBMBI OGeCIEIHBACT XpaHeHue
CIIPABOK H JKYPHANOB ydeTa MHKPOTPaBM B TEUEHWE OIHOTO [Ofa CO JHS
FAATBL HPOUCIIEATIEH MUKPOTPABMEI i TIOCIEHEeH 3aITUCH B JKypHAJLE.

6.2. JIoKyMeHTEI, yKa3aHHEIE B nyskTe 6.1 Tlopsnmka, xpassrcs B
OpraHu3aluy B MECTaX, K KOTOPEIM HMEET JOCTYH TOJBKO OTBETCTBEHHEIE 33
MHUKPOTPABMBI 4 34 OXpaHy TPya.



- Tpunoxenue 1 x ITopsaxy
yueTa MEKPOIOBPEKICHUH (MHKPOTPaBM)
pabotrrkos MBOY COILI N4

CnpaBKa 0 pacCMOTPEHHUH NpUYHH 1 00CTOSITEJILCTB, MPUBEAIIHX K

BO3HHKHOBEHHI0 MUKPONOBPEX/IeHH (MAKPOTPABMbI) PabOTHHKA

[TocTpaaBIinil pabOTHIK

l&)aMI/IJII/IS{, MM, OTHECTBO (TIPY HaJIAIAK) Jr

[Con poxeHys i

[MomxroCTD 4\(

[CrpyxrypHOE mospasseerne B
|Crasx paboTH! IO CIIEHANBHOCTH Jr

MecTo HOMyUYeHHs paOOTHUKOM MUKPOIOBDEKICHUS (MHKpOTPABMBI):

L_L__L\_;

TlaTa, BpeMsl IOy ICHUL
MHKPOTIOBPEKICHIS (MAKPOTPABMEI)

ﬁeﬁcmm 10 OKa3aHHIo nepBoﬁ TIOMOIIH:

=

‘iapaKTep (omucanue) MUKPOTPAaBMEL
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ElpmrmHm, TpUBEAIIHE K MEKPOIOBPEKICHIIO (MHKPOTPABME):

-

0 | | O |

(MUKPOTPABME):

Hpennoxceﬁna II0 YCTPaHCHUIO OPHYHH, IPUBCIAITAX K MUKPOHOBPEKIACHHIO

[
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I?Iommcr; 1 ©.U.0. OTBETCTBEHHOTO Jr
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I

[era il



Ipunoxenue 2 k [Topsaxy

ydeTa MUKPOIIOBPEXIeHNH (MHUKPOTPABM)
pabotarKoB MBOY COILI Ne4

Kypnan ydera MEKpPONOBpesKIeHU (MuKkpoTpaBm) paGOTHHKOB
MBOY COII Ne4
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